The Hempnall Group of Parishes and The Brooke Benefice

Application for position of Administrator
	Name:




	Address:



Post Code:


	Preferred telephone no:


	Email:



Education and training:
Details:





Employment History (last 10 years): 
	Date
	 Name of employer
	Summary of duties

	
	
	


	
	
	


	
	
	


	
	
	




Information in support of your application 
Please include information on any skills, experience and qualifications you have acquired that can support this application whether within the working environment or outside.
Details: (please continue on a separate sheet if necessary)
















Do you consider yourself to have a disability? 
									Yes       No  
Please tell us if there are any ‘reasonable adjustments’ we can make to assist you in your application or with our recruitment process

Do you need a work permit to work in the UK? 			Yes  	No  
The post is available from 25 August 2026.  When could you start work for us?

References
Please give the names and addresses of two persons as referees - other than relatives - whom we can contact NOW for references.  Please do not list below your present employer unless you are hereby giving your consent at this stage for us to approach them immediately.  We shall wish to seek in any case at least one current or recent employment reference before a job offer is made but if you have not listed them here no approach will be made to your present or previous employers without your subsequent permission and unless, after interview, the making of an offer is being seriously considered.  
1.  Name, contact details (including postal address, tel no and preferably email address)




Relationship to you:
2. Name, contact details (including postal address, tel no and preferably email address)





Relationship to you:
Declaration
I confirm that to the best of my knowledge the information I have provided on this form is correct and I accept that providing deliberately false information could result in my dismissal if I have taken employment as a result of this application.
Signature: Print name or provide an e signature *


Date:


*Please note that the successful candidate will be required to sign a paper copy of this declaration. 
Please email your completed application form - in this Word document or converting it to a PDF if you prefer - to:  <hempnallgroup.office@btinternet.com>
stating “Subject” as   Job application form Administrator
The deadline for receipt of completed applications is 11am on Wednesday 22 July 2026. 
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